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Organizational Administrators 
 

Logging In 
The pre- and post-testing features are managed through the Organizational Administrator (Org Admin) account. If 
a login for this account does not exist, please contact customersupport@icevonline.com.  
 
After logging into the Org Admin account, two new options on the dashboard appear: 

 
1. Manage Pre/Post Testing 

2. View Pre/Post Test Reports 

 
 
 

 
 
 
 
 
 
 
 
 

mailto:customersupport@icevonline.com
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Managing Pre/Post Testing 
1. From the Org Admin Dashboard find: “Manage Pre/Post Testing” 

2. Click “Manage Pre/Post Testing” 

 

 
 

3. In the Organization Settings, the Org Admin can select options to allow the teacher to conduct pre-testing, 

post-testing, reset pre-/post-test, and/or view the pre-/post-test results, or the Org Admin can implement 

these tasks directly. Enabling these options grants the teacher the corresponding permissions. As each 

option is enabled, additional permissions are granted to the teacher. 

 
 
*NOTE: These options are disabled by default. These options can be enabled or disabled at any time. 
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The “Teachers Enabling Pre-Testing” Setting 
When enabled, teachers will have the ability to activate pre-testing for their students in their courses. 
 
This is what the teacher sees: 
 

 
 
The “Teachers Enabling Post-Testing” Setting 
When enabled, teachers will be able to activate post-testing for their students in their courses. 
 
This is what the teacher sees: 
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The “Teachers Resetting Pre-Tests” Setting 
When enabled, teachers will have the ability to "reset" pre-tests if a student encounters a technical issue or reset 
condition (e.g., a campus-wide internet or power outage). 
 
This is what the teacher sees: 
 

 
 
The “Teachers Resetting Post-Testing” Setting 
When enabled, teachers can "reset" post-tests if a student experiences a technical issue or reset condition. 
 
This is what the teacher sees: 
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The “Teachers View Pre-Test Results” Setting 
When enabled, teachers will have access to view the results of the pre-test. Only the scores will be displayed. 
 
This is what the teacher sees: 
 

 
 
The “Teachers View Post-Test Results” Setting 
When enabled, teachers will have the ability to view the results of the post-test and growth.  Only the scores will 
be displayed. 
 
This is what the teacher sees: 
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Proctoring Pre-/Post Test (Org Admin) 
If an Org Admin prefers to proctor the students directly, this can be done using this section of the interface. 

 
1. Locate the teacher. 

2. Verify the course name. 

*NOTE: The pre- and post-test functionality is associated with specific course names within the iCEV 

platform. For this functionality to be utilized, these specific courses must be added to the teacher's 

MyCourses page, and students must be enrolled in them. Click here for course names and exam blueprints.  

3. Click the hyperlink labeled "Enable Pre-Testing."  

 
 

4. Confirm enablement of pre-testing. 

*NOTE: Once enabled, this option cannot be turned off.  

 

 
 

 

 

1. 2. 3. 

4. 

chrome-extension://efahttps:/www.icevonline.com/hubfs/iCEV_TIA_Courses_1_1_24%20Names.pdf?__hstc=6129516.5deb896c39cb4f4a2824aa951d4368b1.1707159148563.1724102220073.1724104796301.299&__hssc=6129516.1.1724104796301&__hsfp=79320913&hsutk=5deb896c39cb4f4a2824aa951d4368b1&contentType=standard-page


 8 

5. Click the hyperlink labeled "Manage Students." 

 

 
 

6. Find the relevant students and click the [Approve] button on the right-hand side of the screen. 

 
 
 
 
 
 
 
 
 
 
 

5. 

6. 



 9 

7. Confirm approval of pre-testing. 

*NOTE: Once approved, this option cannot be turned off.  

 

 

This is what the student sees after approval: 
 

 

*NOTE: Follow the same steps for administering the post-test.  
 
 
 
 
 
 
 
 
 
 
 
 

7. 
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Viewing Pre-/Post-Test Reports 
1. From the Org Admin Dashboard find: “View Pre/Post Test Reports” 

2. Click “View Pre/Post Test Reports” 

 
 
Pre/Post Test Reports Dashboard 

 
*NOTE: All reports can be downloaded as a .csv file after clicking the [Download Report] button. 
 
The “Teachers” Dropdown Menu:  

• Selecting “All Teachers” shows all courses linked to every teacher in your organization. 

• Selecting a specific teacher shows only the courses linked to that teacher. 

The “Courses” Dropdown Menu: 

• Selecting “All Teachers” shows all courses for all teachers are displayed. 

• Selecting a specific teacher shows only the courses linked to that teacher. 

The “Report” Dropdown Menu: 

• Selecting “Educational Standard Scores” displays the overall course performance. 

• Selecting “Student Scores” displays the individual student’s performance. 

The [View Report] Button: 

• Displays the report results based on the selected dropdown menu options. 

*NOTE: If “All Teachers” is selected, the course shown in the “Courses” dropdown menu will be the one 

displayed after clicking [View Report]. 
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Educational Standard Scores Report  
This report displays the overall Educational Standard Scores (i.e., TEKS) performance, and can be filtered in several 
ways. 
 
The screenshot below is filtered by specific teacher and course, displaying pre-test, post-test, and growth 
performance by Educational Standard for that course. This data will automatically update as more students 
complete testing.  
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Student Scores Reports 
This report displays the overall student performance and can be filtered in several ways. 
 
The screenshot below is filtered by a specific teacher and course, displaying overall pre-test, post-test, and growth 
performance as well as by Educational Standard for each student enrolled in that course. This data will 
automatically update as more students complete the pre-test. Specific student performance can also be filtered. 
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Teachers 
 

Managing Pre/Post Testing 
 
After being enabled by the Org Admin, teachers can manage pre- and post-testing by clicking "Manage Pre / Post 
Testing" under the Course Assessment section on the course page.  
 
*NOTE: The pre- and post-test functionality is associated with specific course names within the iCEV platform. For 
this functionality to be utilized, these specific courses must be added to the teacher's MyCourses page, and 
students must be enrolled in them. Click here for course names and exam blueprints.  

 

 
 
*NOTE: Depending on Org Admin controls, some of the following options may be enabled, while others may be 
disabled. The following examples assume that all controls are enabled. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.icevonline.com/hubfs/iCEV_TIA_Courses_1_1_24%20Names.pdf?__hstc=6129516.5deb896c39cb4f4a2824aa951d4368b1.1707159148563.1724102220073.1724104796301.299&__hssc=6129516.1.1724104796301&__hsfp=79320913&hsutk=5deb896c39cb4f4a2824aa951d4368b1&contentType=standard-page
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1. From the Options Dashboard, enable the pre-testing option for students. 

 

 
 

2. Confirm enablement of pre-testing.  

*NOTE: Once enabled, this option cannot be turned off.  
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3. Find the relevant students and click the [Approve] button on the right-hand side of the screen. 

 
 

4. Confirm approval of pre-testing. 

*NOTE: Once enabled, this option cannot be turned off.  
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This is what the student sees after approval: 

 

 
 
This is what the teacher sees after the student has completed the pre-test. 
 

 
 
*NOTE: Follow the same steps for administering the post-test. 
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Viewing Pre/Post Test Reports 
1. From the MyCourses Page find: “Pre/Post Test Reports” 

2. Click “Pre/Post Test Reports” 

 
 
Pre/Post Test Reports Dashboard 

*NOTE: All reports can be downloaded as a .csv file after clicking the [Download Report] button. 

The “Courses” Dropdown Menu: 

• Filters the pre/post test results by course. 

The “Report” Dropdown Menu: 

• Selecting “Educational Standard Scores” displays the overall course performance.  

• Selecting “Student Scores” displays the individual student’s performance. 

The [View Report] Button: 

• Displays the report results based on the selected dropdown menu options. 
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Educational Standard Scores Report  
This report displays the overall Educational Standard Scores (i.e., TEKS) performance, and can be filtered in several 
ways. 
 
The screenshot below is filtered by course, displaying pre-test, post-test, and growth performance by Educational 
Standard for that course. This data will automatically update as more students complete testing.  
 

 

Student Scores Reports 
This report displays the overall student performance and can be filtered in several ways. 
 
The screenshot below is filtered by a specific course, displaying overall pre-test, post-test, and growth 
performance as well as by Educational Standard for each student enrolled in that course. This data will 
automatically update as more students complete the pre-test. Specific student performance can also be filtered. 
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Learning Management System (LMS) & Single Sign-On (SSO) Integration 
 
The pre/post testing feature is incompatible with Learning Management System (LMS) or Single Sign-On (SSO) 
integrations. Both pre- and post-testing must be conducted directly through the iCEV platform. 
 

Learning Management System (LMS) Integration 
For LMS platforms (i.e., Blackboard, Canvas, Google Classroom, Moodle, or Schoology), iCEV student logins must 
be created. For assistance with adding the necessary logins, contact customersupport@icevonline.com.  
 

1. After student logins are added, the teacher should log in to the iCEV account and add the relevant pre-

/post-test course to the MyCourses page. For a tutorial on adding a course to the MyCourses page, click 

here. 

*NOTE: The pre- and post-test functionality is linked to specific course names within the iCEV platform. To 

utilize this feature, these specific courses must be added to the teacher's MyCourses page, and students 

must be enrolled in them. Click here for the course names and exam blueprints. 

2. Next, enroll the students. Click here for instructions on proper student enrollment. 

3. Once enrolled, students can log in to iCEV accounts to complete the pre-/post-tests, following the 

directions outlined in the Organizational Administrators or Teachers sections of this How-To document.  

 

mailto:customersupport@icevonline.com
https://www.icevonline.com/resources/tutorials/setting-your-my-courses-page
https://www.icevonline.com/resources/tutorials/setting-your-my-courses-page
https://www.icevonline.com/texas-tia#blueprints
https://www.icevonline.com/resources/tutorials/icev-student-registration
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